Principal’s Message:

Dear Students:

The following handbook is designed to provide the information that you and your families will need for a successful year at Montgomery. Your responsibility is to read each page and to understand the information that it contains. You and your parent/guardian will be asked to sign that you have read and understand all of the rules and regulations and that you agree to abide by them. If you have any questions regarding any rule or policy, please feel free to discuss them with a staff member.
Mission Statement
The mission of Montgomery Middle School is to provide an appropriately challenging curriculum that cultivates learners who are collaborative communicators and critical thinkers.  In an effort to prepare these life-long learners for 21st century jobs, many yet to be created, students will grow and develop into knowledgeable inquirers and caring leaders.  They will endeavor to create a more just and peaceful world by contributing intercultural and ethical understanding, wisdom, compassion, and respect to our global society.  


The pursuit of excellence is our goal.



In addition, we have high expectations for you as a student at Montgomery. 

We expect…
· that you attend school regularly.
· that you will be in your seat and ready to work when the final bell rings.
· that  you will give maximum effort in every class, everyday.
· that you will take pride in your school and help to keep it clean.
· that  you will respect yourself and others and act in a courteous manner.Mascot and School Colors
The school mascot is a Roadrunner.
	The school colors are blue and gold.


My best wishes to you in the 2017-2018 school year. 

Let’s make it an amazing year!

Jackie Luzak
Principal
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Montgomery is an authorized International Baccalaureate World School. We strive to prepare all our students to be productive members of a global community. The Middle Years Programme (MYP) is designed with this purpose in mind. Students at Montgomery will have access to highly rigorous curriculum that meets the expectations of the Common Core State Standards. 

The MYP provides a framework of academic challenge that encourages students to embrace and understand the connections between subjects. Students have many opportunities to use their knowledge in real-world situations and to become reflective and critical thinkers. This broad program encourages students to be well rounded by requiring 8 subject areas.

At Montgomery Middle School these subjects include:
· English (Language & Literature)
· Spanish (Language Acquisition)
· History (Individuals & Societies)
· Science
· Mathematics
· Arts 
· World Cultures, Drama, Visual Arts
· Physical & Health Education(PE)
· Technology & Design
· Engineering Science
· Coding



School Phone #: 588-3107

Website:
http://www.cajonvalley.net/MontgomeryMiddle.cfm




Attendance:
Daily attendance at school is important, any missed day is a missed opportunity to learn.
If you are absent, you must
· Clear your absence by parent phone call or note within 24 hours.
· Make up all missing work
· See your teachers for help
Attendance is monitored by the school and the State of California.

Truancy: Students who are absent more than 30 minutes from the school day without their parents’ knowledge or consent are truant. If a student is truant more than 3 days they will be reported to the Police.

Independent Study Contracts (*ISC):
Students who must miss more than 5 days of school must be on an ISC.
· Parents must contact the front office at least 5 days in advance to ensure that the contract can be prepared ahead of time. 
· All work must be completed and returned to the attendance office to receive credit.

Make-up Policy:
All students are responsible for making up any missed work. Students are expected to see their teachers within 24hrs for make-up work. Late work and absent work policies are determined by each teacher and sent home in course information the first week of school.

Arrival Time:     8:30 am
Students may not be on campus before 8:30 unless they participate in a supervised activity such as:
· Tutoring or Clubs
· Sports/Weight training Club
· Detentions
When students arrive they must enter the lunch area and remain in an area supervised by an adult until the bell rings.

Tardiness: What should I do?
Before 9:20-go directly to 0 period
After 9:20-go to the attendance window and get a tardy slip.





Tardy Contract:
According to California Education Code, the only excused tardies are for illness, medical emergency or appointment, or the funeral of an immediate family member.

Students with tardies to 0 period in excess of 6 times will be placed on a tardy contract. 

Leaving Campus During the School Day
While we prefer that students don’t leave early, we understand that situations occur.
If you must leave early:
· Have parents write a note that includes the time and date.
· Bring it to the front office the morning of day to be released early – TO AVOID CLASSROOM AND LEARNING INTERRUPTIONS
· Students may not leave without being signed out by an authorized adult.
· Adults must be on the permanent record card and show proper ID before students will be released from school. (No exceptions – this is for the safety of all students)

Transportation
· Bikes, Skateboards, Scooters must be locked up in the bike rack.
· The school is not responsible for lost or stolen bikes, skateboards or scooters.
· Helmets are required by LAW.
· All bikes, skateboards, scooters must be walked while on campus.

Dropping off/Picking Up Students:
When entering the parking lot…
· Be aware of children 
· Through traffic stays in the LEFT lane
· Students are picked up in the RIGHT lane only
· Do not block traffic, be considerate
· The circular driveway is for loading and unloading of ill, injured, or disabled persons
· Drive slowly and cautiously.


Alternative Pick-up Points:
· 4th Street between Granite Hills High School and Kennedy Park
· Foothills Adult School
· Kennedy Center

DO NOT STOP ON ANYWHERE ON MELODY LANE



Visitor Policy:
· All visitors must check in at the front office via the online Raptor system.
· Photo ID required to access campus. If photo ID is unavailable, administrators reserve the right to grant or restrict access as best protects the safety of the campus.
· Parent/guardian shadowing of students or observations of teachers and activities require a minimum of 24 hour notice to teachers.
· Only Parents/Guardians may shadow/visit classrooms during instructional time. Special circumstances will be considered by administration.
· Parents/guardians wishing to visit their student during lunch may do so without advance notice
· At any time, the administrator may impose reasonable limits on visits and observations to ensure safety and protection of the learning environment
Legal Reference: BP 1250 (a) AR 5020 (a) CA Ed. Code 51101

Health office
· Students are not allowed to carry any type of medication, prescription or over the counter (Advil, cough drops, etc.) at any time.  
· Students that require inhalers, Epi-pens, must have doctor’s orders and district required paperwork completed prior to carrying them.
· Any medication requirements during school are handled in the health office.  Please contact our health aide with any concerns or questions regarding medications.
· Students with a fever over 100 degrees should stay home from school and be fever free for 24 hours before returning.
· Picking up an ill student:  Adults must be on the permanent record card and show proper ID before students will be released from school (No exceptions – this is for the safety of all students)

PE Excuse Notes:
· PE excuse notes written by a parent must be given to the teacher via email, written note, or phone call.
· Medical Doctor’s Notes excusing students from PE must be given to Ms. Jody in the AP office. 

Security Cameras:
Montgomery Middle School is monitored by a 24 Hour closed-circuit camera system. Please be advised that when you are on campus, you are being monitored and recorded.  Camera footage is used for security and safety purposes.

Behavior Expectations
      As a school community, we must hold ourselves and one another accountable for interactions that foster respect and trust.  
At MMS we expect students and staff to :
· Be Safe
· Be Responsible
· Be Respectful

Some examples of Safe, Responsible, Respectful Behavior are listed below. More will be reviewed with you by your homeroom teachers.

	Safe Behavior Looks like..

	· Arriving at school after 8:30am
· Walking in hallways and common areas
· Telling an adult if a weapon, or unsafe object is at school
· Following directions during emergency drills
· Keeping hands, feet, objects to self
· Waiting in line for your turn
· Staying in assigned areas
· Staying seated at lunch and in classrooms
· Reporting incidents or unsafe situations

	Responsible Behavior Looks Like..

	· Coming to school on time
· Bringing materials and homework
· Following through on promises and obligations to others
· Participating in class
· Asking questions when you need help
· Placing trash in the trash can
· Using appropriate language
· Reporting incidents of bullying
· Do your best 

	Respectful Behavior Looks like…

	· Using kind words and a soft tone of voice
· Being honest and fair
· Following directions the first time
· Speaking to someone in private if you have an issue
· Silence when another person is speaking
· Encouraging others
· Respecting personal space
· Refusing to spread rumors or talk about others





When we make mistakes we will…




Discipline
At MMS, we use a progressive discipline model that focuses on teaching appropriate behavior. In most cases, disciplinary actions are handled by the teacher.  However, some offenses require administrative intervention and will result in a referral or suspension. Referrals to the Assistant Principal may result in one or more of the following:

· Parent contact/conference
· Detention/Loss of privileges
· Peer Mediation
· Threat Assessment
· Referral to Counseling
· Behavior Reflection Activity
· SST referral
· In School Suspension
· Behavior Contract
· Suspension
· Removal from School 







Suspension & Expulsion 
(EdCode: 48900 et al.)
The following conduct is forbidden by law and beyond regular disciplinary procedures. These offenses apply to the student “to and from” school and during all on or off campus activities. These acts may result in suspension and/or expulsion.
· Physical Injury to another person
· Weapons (firearms, knife, explosive, or other dangerous object)
· Possession of, delivered or furnished, under the influence of, or sold Alcohol/intoxicant/controlled substance
· Substance represented to be alcohol, intoxicant, or a controlled substance.
· Committed or attempted to commit robbery or extortion.
· Damage to school or private property
· Tobacco or nicotine product on school premises.
· Obscenity (obscene act, habitual profanity/vulgarity, vulgarity)
· Drug Paraphernalia
· Major Disruption/Defiance
· Knowingly received stolen property 
· Imitation firearm
· Sexual assault or battery
· Harassed, threatened, or intimidated a witness
· Selling of any prescription drug or  Soma
· Hazing
· Engaged in an act of bullying 
· Aiding and abetting physical injury
· Sexual harassment (verbal/visual, physical
· Engaged in hate violence
· Engaged in intimidation (harassment/threats)
· Terrorist threats against school officials or school property

Internet Safety & Technology Use:
At our school, students have access to district devices It is expected that all students will use the technology for learning.  If a student uses a district issued device inappropriately, disciplinary action will result.
Appropriate use will be monitored and any violation of the district technology agreement will initiate an investigation by the AP office and could result in a referral or possible suspension.


[image: ]Cell Phone & 
Device Use Policy
As digital natives, our students use technology to communicate regularly. We believe that it is imperative that we teach the digital citizenship here at Montgomery as a means to becoming a well-rounded global citizen.
Expectations for using cell phones/devices
· Respect the classroom rules set out by your teachers regarding device usage.
· No earbuds in during class or during conversations with others.
· Power off your phone when on campus.
· Cell phones must be kept in your backpack DURING SCHOOL HOURS, not your pocket, this helps reduce theft and distraction
· No texting or phone calls during class because your cell phone should be turned off and in
your backpack during school hours
· No social media posting during school hours
· The school is not responsible for lost or stolen devices
· Failure to abide by the rules for cell phone/device usage may lead to loss of privileges.
· No photographs, videos or audio recordings may be taken on campus, period! (Administrative Regulation: 6163.4) 

Dress Code:
The purpose of our dress code is to maintain a professional, safe, and respectful environment at school.  In ALL cases, students are expected to follow these guidelines when dressing for school or school-related events.
These are not permitted:
· Text or clothing that promotes violence, vulgarity, alcohol, tobacco or drugs is prohibited.
· Footwear that is unsafe for walking on uneven ground (ie, high heels, high platform sandals)
· Exposed undergarments, midsections or other body parts. Including but not limited to
· tank tops with large arm holes,
· see-through or lace tops
· cleavage, low cut shirts
· holes in pants
· Sagging pants 
· No head gear (except for sun protection)
· No hoods inside; outside permitted during inclement weather
· Shorts or skirts that are shorter than mid-thigh.
· [image: ]Anything that could potentially disrupt the learning process.
                  
              A good rule of thumb…if you have to ask if it is appropriate—it’s probably not!

Dress Code Violation Consequences:
If you violate our recommended dress code you will:
· Be asked to change your clothes and wear orange loaners.
· If the offenses are excessive and/or repeated over time, it is considered defiance and consequence will include a referral. 

Counseling Office:
Counselor: Ms. Rachel LeGrand, MA PPS

The goal of the Montgomery Counseling Center is to make all students and families feel safe and welcome.
 In the Counseling Center, students are assisted with personal and academic issues. The Counseling Center team collaborates with teachers, administrators, and other staff members to create an encouraging environment where all students are supported and feel like they can achieve success. 

Middle school can be a tough time for many, academically, personally, and socially. The role of the school counselor is to help students mediate this process. Students are met with individually, as well as in small student support groups. When necessary, referrals can be made to outside community resources.

Student Safety:
Students at MMS deserve to feel safe and secure in their learning environment.
· We have a closed campus, which means students cannot leave until dismissal without parental consent. 
· All visitors must check in at the front office and obtain a visitors badge through Raptor System.
· Parents who wish to visit classrooms must give a minimum of 24 hour notice to teachers
· Accident reports are filed for any accident or injury on school campus.
· Fire and disaster drills are conducted monthly.

Library:
The library at MMS contains many great resources for children to use. Students may check out 2 books at a time. Students are responsible for their books and charges for damaged books or materials must be paid to the library. 

*students need to have a pass to enter the library before or after school and during lunch.

Lunch Procedures:               
At lunch, we want you to have a break, enjoy your friends, and have fun, but we need to make sure you are safe too. 
· Respect our school
· Clean up your trash
· Don’t throw food or make a mess
· Stay seated while in the lunch area
· Follow directions of all staff members 
· Stay in supervised areas at all times
· Do not cut in line
· Walk at all times
· No horseplay, keep hands and feet to yourself
· Blacktop/Field 
· No food on the blacktop/field/amphitheater
· Follow all school rules and basketball rules
· Once you go out, you must stay out
· Use bathrooms appropriately:
· No backpacks in bathroom
· No food in bathroom
· Respect other’s privacy
· No Hanging out in bathroom

Academics
The main function of our school is to provide a high quality education for each student.  

Awards/Rewards:
· Honor Roll: Students who earn 3.5 or higher in academics or 3.8 or higher in citizenship will be posted to the honor roll
· Principal’s Honor Roll: Students with BOTH academic 3.5 or higher and Citizenship of 3.8 or higher all year long will be on this prestigious list.
· Valedictorians: 8th grade students who earn 4.0 for academics and at least 3.8 for citizenship in all 3 years will earn valedictorian for their class.
· “Above & Beyond” Trimester Reward: Students who earn a 3.8 or higher for academics will be invited to a special reward activity.
· Golden Rule Citizenship Trimester Rewards: Students who earn a 3.8 or higher for Citizenship are invited to a reward activity.
· Roadrunner Awards: Our monthly awards ceremony honoring our Learner Profile trait of the month.
· Perfect Attendance



Academics Continued:
Homework:
Homework is an integral part of a child’s learning experience. It promotes retention of information and teaches responsibility and independence. Students should expect to spend an average of 60-120 minutes per week  per subject on homework (AR 6154) 

Progress Reports: Every 6 weeks progress reports or report cards are sent home via mail. If you need more information regarding your child’s progress, please contact your child’s teacher. Parents and students can also access grades via Parent Connect and Student Portal.

Athletics:
Montgomery has an after school sports program. Students must earn a 2.0 or higher in academics and citizenship to participate and have good behavior.  Suspensions and other poor behavior issues can result in elimination from school sports activities.

PE Clothes/Locks:
Students are responsible for their clothes and locks. See your PE coach and the PE handbook for more information.

Advisory Groups:
· Parent Teacher Student Association (PTSA)
· School Site Council (SSC)
· English Language Advisory Committee (ELAC)

Parent Communication:
At Montgomery we believe communication is the key to student success. There are many ways parents can communicate with teachers and staff. 
· Parent Connect: an online grading system. See the front office for information to login.
· Teacher emails
· Teacher voicemail (Call 588-3107)
· Back to School Night
· PTSA meetings
· ELAC meetings

Google Classroom:
All teachers use google classroom and students can access their work at anytime. Parents are asked to check google classroom as a way to monitor work completion.

Google Calendar:
Students will use their google calendar on the school google account to record homework and deadlines.
Parent Phone Numbers: 
MMS parent organizations, SSC, PTSA, ELAC will be provided with parent contact numbers to call about school functions. If you do not want your information shared, you must notify the school in writing within  your child’s first week of school. 
(Ed Code: 49073)

Activities:
We have many great activities here at MMS.
Students must attend school the day of an event to be eligible to attend. The activities are for MMS students only. All school rules and dress code apply.
Examples of Activities:
· Dances
· After School Sports
· Clubs
· Reward parties/Assemblies

Loss of Privilege List (LOP)
Students who have the following during the time of an event will be on the LOP list.
· Suspension
· 2 or more referrals
· GPA lower than 1.5
*LOP list is updated every 4-6 weeks depending on event schedules.

8th Grade Promotion Activities & Eligibility:
The end of the year marks a special time for 8th graders. 8th graders who have the following, will not be eligible for activities leading up to promotion.
· No disqualifying discipline issues
· GPA lower than 1.5
· more than 25 absences in the school year

*For promotion ceremony in particular, students MUST have 1.5 GPA or higher AND no more than 25 absences during the school year. 
(Board Policy 5123 and Administrative Regulation 5123.1a)
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Academic Honesty Policy

We encourage our students to be:
· Inquirers – who acquire the skills necessary to conduct inquiry and research
· Knowledgeable – who explore concepts, ideas, and issues
· Principled – who act with integrity and honesty and take responsibility for 
                         their own actions
· Open-minded – who are accustomed to seeking and evaluating a range of 
                               points of view
· Risk takers – who are brave and articulate in defending their beliefs.


MMS agrees that the academically honest student in Years 1, 2, and 3:

DOES:
· his/her own work
· acknowledge help from parents, older students and friends
· acknowledge the source of direct quotations
· acknowledge information taken from books, CD-ROMs and the Internet
· acknowledge reference materials in a bibliography
· know what constitutes cheating and abides by all rules
· notify school staff if another student is attempting to cheat
· follow all exam rules

DOES NOT:
· Use notes during a test unless allowed by a teacher
· Copy from another student during a test
· Copy from the homework of another student
· Hand in work as his/her own that has been copied
· Do homework for another student
· Give another student his/her own work to copy

Furthermore, the faculty agrees to:
· work with students to develop shared understandings about cheating, plagiarism, and other instances of academic dishonesty
· assist students in the proper use of the library and Internet
· award “zero” or “no credit” for an assignment attempted or completed through cheating
[image: Laptops clip art 3]
   

Chromebook Policies 
and Expectations

Students must:
· Bring their chromebook charged every day.
· Take care of their chromebook and return it in good condition.
· Use only authorized apps or extensions.
· No games, social media, or shopping
· Report inappropriate content or behavior immediately.
· Use google classroom as directed by teachers
· Use google calendar to record assignments and important dates
· Follow all rules outlined in the Cajon Valley Union School District Technology Use Agreement.

Students and Families are responsible for any damages to chromebooks and lost or stolen devices.

 
General Repair Costs: 

These costs are estimates and costs may vary depending on the nature of the damage.

	Cracked Screen
	$100

	Replacement Charger
	$16-18

	Replacement Case
	$ 10

	Replacement Key
	$18

	Water Damage
	$90 varies on damage

	Chromebook
	Approximately $400
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PARENT/SCHOOL COMPACT
Montgomery Middle School
Montgomery Middle School believes in high standards for its students and staff.  We believe that a commitment by everyone involved will ensure the best possible climate for a high quality education for our children.  This agreement is a promise that students, school staff, and parents work together toward student success.
As a STUDENT I will be responsible for:
•	Showing courtesy and respect to others.
•	Showing responsible behavior by following school rules, including the Technology Use Agreement.
•	Attending school regularly and on time.
•	Coming to school with all necessary materials (for example: chromebook, papers, notebook, homework, agenda)
•	Completing all class and homework assignments to the best of my ability.
•	Sharing my classroom work with my parents.
•	Reading daily at home.
•	Asking my teacher and parents for help, when needed.

As a TEACHER I will be responsible for:
•	Teaching grade level standards and concepts using effective teaching strategies.
•	Addressing the individual needs of all students in my class and providing extra assistance.
•	Communicating frequently with parents regarding student progress. 
•	Providing a safe, positive, and healthy learning environment for the students.
•	Correcting and returning student work in a timely manner.
•	Communicating to students and parents expectations for homework, class work, and behavior.
•	Encouraging students to do their best and ask for help when needed.
As a PARENT/GUARDIAN I will be responsible for:
•	Sending my child to school regularly and on time.
•	Reading or listening to my child read daily.
•	Providing necessary materials to support my child’s learning.
•	Providing a time and place for quiet study and encouraging good study habits.
•	Monitoring homework.
•	Monitoring my child’s use of the internet and social media
•	Attending conferences, parent events and workshops.
•	Reinforcing school and classroom rules, including the Technology Use Agreement.
•	Making education important in my home.

As a PRINCIPAL I will be responsible for:
•	Creating a welcoming environment for students and parents.
•	Communicating to students and parents the school’s mission and goals.
•	Ensuring a safe and orderly learning environment.
•	Reinforcing the partnership between parent, student, and staff.
•	Acting as the instructional leader by supporting teachers in their classrooms.
•	Providing appropriate professional growth opportunities for teachers.
•	Encouraging parent involvement and education.
•	Providing translations if needed.

By signing below, we agree that we have read and reviewed the Parent/School Compact and the Student/Parent Handbook.

Student Signature:___________________________________________________________________________
Parent/Guardian Signature:____________________________________________________________________
Teacher Signature:___________________________________________________________________________
PLEASE RETURN THIS PAGE TO YOUR 0 PERIOD TEACHER WITH YOUR BACK TO SCHOOL ENVELOPE


Take Ownership


Make it Right


Reflect


Change Behavior
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